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#60 - COLLECTING A SPUTUM SPECIMEN                                                        (Partner Check-Off) 
 

   
I	acknowledge	I	have	physically	practiced	and	successfully	learned	the	following	skill(s):	
	
Student:	____________________________________________________Date:	_____________________________ 

           

   TIME LIMIT: 10 Minutes    P2 P3 TEST    Points/ 
Comments 

        

        

 1. Verified the health care provider’s orders.        

 2. Gathered the necessary equipment and supplies.        

 3. Performed hand hygiene, and provided for the patient’s privacy.        

 4. Introduced self to the patient and family.        

 5. Identified the patient using two identifiers.        

 6. Assessed the patient’s respiratory status and anxiety level.        

 7. Collected a specimen of expectorated sputum: 
a. Gave the patient an opportunity to rinse his or her mouth with water. 

     

  b. Applied clean gloves. Provided a sputum cup, and instructed the 
patient not to touch the inside of the container. 

     

 

 c. Asked the patient to take three or four deep, slow breaths, exhaling 
fully. Asked them to take another full inhalation, followed immediately 
by a forceful cough, expectorating sputum directly into the specimen 
container. 

     

  d. Repeated the process until approximately 1 teaspoon of sputum had 
been collected. 

     

  e. Tightly secured the lid on the container. When any sputum was present 
on the outside of the container, wiped it off with a disinfectant wipe. 

     

  f. Offered tissues to the patient. Disposed of the used tissues in an 
appropriate receptacle. 

     

 

8. Collected a sputum specimen using suctioning: 
a. Positioned the patient in a high- or semi-Fowler’s position. 

       
 

 
 a. Applied a clean glove to nondominant hand. Prepared the suction 

machine or device, and determined if it functioned properly. 
 

     

 
 b. Connected the suction tube to the adapter on the sputum trap. Opened 

the container of sterile water, and poured the water into the sterile 
container. 

     

  c. Applied a sterile glove to dominant hand.      

  d. With nondominant hand, connected the sterile suction catheter to the 
rubber tubing on the sputum trap. 

     

 
 e. With the suction off, lubricated the tip of the suction catheter with sterile 

water. Warned the patient that the catheter would trigger the cough 
reflex. 

     

  f. Gently inserted the tip of the suction catheter through the patient’s 
nasopharynx, endotracheal or tracheostomy tube. 
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  g. Gently and quickly advanced the catheter into the trachea. Warned the 
patient to expect to cough. 

     

  h. As the patient coughed, applied suction for 5 to 10 seconds, collecting 
2 to 10 mL of sputum. 

     

  i. Released the suction valve on the catheter, and removed the catheter 
itself. Turned the suction off. 

     

  j. Detached the catheter from the specimen trap, and disposed of the 
catheter in the appropriate receptacle. 

     

 
 k. Tightly secured the lid on the specimen container. For a sputum trap, 

detached the suction tubing and connected the rubber tubing on the 
trap to the plastic adapter. 

     

  l. When any sputum was present on the outside of the container, wiped it 
off with a disinfectant wipe. 

     

  m. Offered tissues to the patient after suctioning. Disposed of the used 
tissues in an appropriate receptacle. 

     

 

9. In the patient's presence, labeled the specimen with an identification label 
attached to the side of the container. Placed the specimen in a plastic 
biohazard bag. Attached the requisition form to the bag. 

       

 

10. Sent the specimen immediately to the laboratory for analysis, or refrigerated it 
for later transport. 

       

 11. Offered the patient mouth care.        

 

12. Helped the patient into a comfortable position, and placed toiletries and 
personal items within reach. 

       

 

13. Placed the call light within easy reach, and made sure the patient knew how to 
use it to summon assistance. 

       

 

14. Raised the appropriate number of side rails and lowered the bed to the lowest 
position. 

       

 15. Disposed of used supplies and equipment. Left the patient’s room tidy.        

 16. Removed and disposed of gloves, when used. Performed hand hygiene.        

 

17. Documented and reported the patient’s response and expected or unexpected 
outcomes. 

       

 

S = Satisfactory    U = Unsatisfactory    NP = Not Performed  *=Must Perform to Pass 
                                                                                                        
 
By signing below I acknowledge that I witnessed the skill performed and the student successfully passed the skill. 
 
Practice 1: Evaluator:_____________________________ Signature:_____________________________ 
 
Practice 2:  Evaluator:_____________________________ Signature:_____________________________ 
 
FINAL Student Evaluator:____________________________ Signature:____________________________ 
 

 

	
*	Complete	the	Lab	Request	Form*	
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